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1. OBIIUE MOJIOKEHM A

1.1. Ornen nporpamMmusix paspabotok (nanee — OINP) JlemaprameHTa U(GPOBOro
paszsutusi (manee — JILIP) sBisercs CTPYKTYPHBIM MO/pa3/IElICHUEM HAO «Kazaxckui
HAIMOHANBHBIN  JKEHCKMH rezarormueckuil  yHuBepcuter» (mamee — OOmectBo),
OCYIIECTBIISIONIAM  JIeSITebHOCTh,  HAlPaBJIEHHYI0O  HA  BHEIPCHME  IICPEHOBBIX
uHpopManmonnbix cucreM (MC) st pemieHms akTyaibHbIX 3ajad  OOmecTBa M
obecrieyeHHe UX YCTOMUUBOTO (PYHKLIMOHUPOBAHHUS.

1.2. OIlP He umeeT neyaTH.

1.3. OIIP nopuunsitest gupexropy JALIP.

1.4. OTIP Bo3rnaBisier PyKOBOIUTEIb, KOTOPbIl Ha3HAYaeTCs M 0CBOOOIMKIALTCS OT
3aHMMaeMOi J0/HKHOCTH Ha ocHOBaHUHM npukasa [Ipencenaress [IpaBnenus — Pekropa, B
MopsIKe, Mpe/lyCMOTPEHHOM 3aKoHO/aTe/IbeTBOM PeciyOinnky KasaxcTan U BHYTPCHHUMH
HOPMATHBHBIMH JOKyMeHTamu OO1iecTsa.

1.5. Tpe6oauus Ilonoxenuss 06 OINP (nanee — Ilonoxkerne) oOsi3aTesbHbL LISt
PYKOBOJICTBA B CBOEH JiesATeIbHOCTH BeeMu cotpyannukamu OITP u sBsroTCs OCHOBAHHEM
JU1sl pa3paboTKH TOJDKHOCTHBIX MHCTPYKIHH.

2. HOPMATHUBHBIE CCbBUJIKH

B cpoeit gesrensroctd OIIP pykoBojcTByeTCst ciieiyroleii mpaBoBoi 6a3oii:

2.1. Brewmnumu HOpMamueHo-npasosuLMU AKMami:

— Koucturyuueii Pecniybnuku Kasaxcran (nanee — PK);

— I'paxpanckum kojekcom PK;

— Tpynosbsim konexkcom PK;

_ Bakonamu PK: «OG o6paszosauum», «O Hayke», «O sspkax», «O
[POTHBOJGHCTBHM KOppyHuumu», «O rocy1apcTBEHHON MOJIOJIEKHOH TOTUTHKEY, «O
HEKOMMEPYECKHX opranusanusixy, «O6 akuHoHepHsIX obuiecTBax», «O rocy1apcTBeHHOM
umyuiecTBey, «O rocy 1apcTBEHHBIX 3aKyNKax»;

— 'ocynapcTBeHHOM MporpaMMoit pa3BuTHst 00pa3soBaHKs M HAYKH oy

— TocyaapcTBeHHBIME  06LIe00s3aTeIPHEIMU -~ CTAHIapTaMKi  00pa3oBaHMs  BCEX
ypoBHeil 00pa3oBaHHsi, yTBEPIEHHBIMU NpUKa3oM MHHHCTEPCTBA HAYKH H BBICLIETO
obpaszosanus PK (nanee — MHBO PK);

— npukaszamu 1 pacnopsbkennsmu MHBO PK;

— HOPMAaTHBHBIMHM [PABOBBIMH akTaMu M cranpapramu PK, mcnonb3yeMbiMH B
nestenbHocty O0LIEeCTBa;

— JpyI'MMHM HOPM@TMBHBIMM IPaBOBBIMH aKTaMH, PEIyJIMPYIOUMMH  BOIPOCEHI
(QYHKIMOHMPOBAHHS U PA3BUTHsI CHCTEMBI BbICIIET0 00pA30BaAHHA;

— Enuuele TpeGoBanus B oOnactd  MH(POPMALMOHHO-KOMMYHHKALMOHHBIX
TexXHOMOrMi ® obecriedenus uH(opManvoHHOl OesomacHocTd  (ITocTaHOBIEHHE
IMpasutensctsa Pecry6inky Kasaxcran ot 20 aexadps 2016 roja Ne 832).

2.2. Buympennumu Hopmamusroimy 0okymenmamu Obwecmsa:

— VcraBowm;

— KomexcoM KOpropaTUBHOI'O YIIPaBJIEHHUS

— DTUYECKUM KOJEKCOM;

— KopmekcoM akajeMU4ecKoi YeCTHOCTH,
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— AKaJieMHYeCKOH IOJUTHKOM;

— KanpoBoit nosiMTUKOMH;

— CrparernyeckyuMm IUIAHOM Pa3BUTHS,

— [Tonutukoi ¥ LesiMU odecreyeHusl KauyecTna;

— IlpaBuiiaMy BHYTPEHHEIr0 pacrops/ika,

— KonnekTUBHBIM TPYJIOBEIM JOTOBOPOM;

— Tlpukazamu, pacnopspkenusmu  IIpencenarens  Ilpasnenus —  Pekropa,
npopekTopoB, Lludpposoro oduuepa, pemenusmu Ilpasnenus, Cosera IHPEKTOPOB H
EnuncrBeHHOro akioHepa Ob1ecTsa;

— Ilnanamu paboter O6wectna, JLP u OI1P;

— JIOKyMEHTHPOBaHHBIMH ITPOLEAYPaMH CUCTEMbI MEHEPKMEHTA KaueCTBa;

— AHTHKOpPpPYNUMOHHBIM CTaHAAPTOM;

— JIOKYME@HTUPOBAHHBIMH [IPOLIEypPaAMHM CTPYKTYPHOTO MO/Ipa3/IeIeHHUS.

3. HEJIM U 3AJTAYHN

3.1. OcHoBHbIMU LensiMi OIIP sgBnsroTCs:

3.1.1. Buenpenue nepenoseix MC st perieHus akTyanbHbIX 3a1a4 OO0IIeCTBa;

3.1.2. OGecrieuenue YCTOHYUBOTO (GYHKIIMOHUPOBAHUS, pa3BUTHS "
cosepiuencrBoBanus IT-unpactpykTypsl O01ecTBa.

3.2. OcHoBHbiMuU 3a1adamu OIIP sBisitoTes:

3.2.1. Co3nanue, paszsutHe M (DYHKIHOHMPOBAHWE POrPaMMHOr0 obecreyeHus
CONPOBOXKIEHUS yueGHOTO Iporiecca U HayYHO-TIPOEKTHOM JIesITeIbHOCTH;

3.2.2. ConelicTBHe  ONTHMHU3ALMK  MPOLECCOB  00pa3oBaTebHOM,  Hay4HO-
HCCIIeI0BATEILCKOMH, 1 KOMMYHHKALIMOHHOMN JesITeEHOCTH, TOBbIIIeHne 3()(PeKTHBHOCTH
CTPATErMYecKOro ¥ OIEPaTHBHOrO YIpaBlieHus 3a CYET BHEAPEHHs COBpeMEHHbIX I1-
peLIeHHUH.

4. ®YHKIUHU

Oyuxuun OITP:

4.1. paspaboTka M peaiusalds CTPATErHYeCKHX IPOrpaMM HH(OpMaTH3alUu
OG1ecTBO M TMPOBEACHHE EIUHOM TEXHHYECKOH MOJHTHKH B 001acTH NMpHOOpETeHHs M
SKCIUTyaTaLlMK TEXHHYECKUX M porpaMMHbIX cpeicTB ITK ¥ BBIMHCIUTENIBHBIX CeTeH;

4.2. BblHECEHHME Ha paccMOTpeHHe pykoBoacTBy OO11ecTBO MleH U IPeIoKEHUH 0
pazpaboTKe WM TPHOOPETEHMH IPOrPAMMHBIX TMPOAYKTOB W  KOMIBIOTEPHOIO
o6opyroBanusl, HeOOXOJUMBIX IJIsi AaBTOMATU3ALMM YUeOHBIX U JPYrUX OH3HeC-poLeccoB
OO61ecTBO;

4.3. cocraBieHre Oro/KeTa W CMETHI TIPeJnojiaraeMbIX pacxoJIoB Ha pa3BUTHE
MH()OPMALHOHHBIX TexHojnoruid OOIEeCTBO W MpeACTaBIeHHe Ha YTBEPXKICHHE B
YCTAHOBJIEHHOM IOPSIZIKE;

4.4, OCyIIeCTBICHHE EIHMHOM TEXHMYECKOH MONMTUKUA B OONACTH NPUMEHEHHS
uH(pOPMALMOHHO-KOMMYHHKALIHOHHBIX TEXHOJIOTHH, cHCTeM 00pabOTKM IaHHBIX, CPE/ICTB
TENCKOMMYHHKAallMHX MW CBA3H, a TaKiKe TEXHHYECCKOC obecrieyeHue I/II-Iq)OpMaLII/IOHHOI‘:I
6esonacHocTH OO01LECTBa;
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4.5. pa3paboTKa, pa3BUTME ¥ CONMPOBONKACHHC IPOIPAMMHOIO obecreveHus,
[peIHa3HAYEHHOT0 s MOIEPIKKHU CTICYFOLIUX TPOLECCCOB:
4.5.1. BBIMIOJIHEHME KOHKPETHBIX 3aJad, 00eCe rBaIOIUX PeaI3aluio CTPaTerii

nudpormauy nestesibHocTH O01ecTBa;
4.5.2. yuyacTve B pa3BUTHH CHCTCMbI 06pa3oBaTeNIbHOM JIeSITETLHOCTA Ha Pa3IniHbIX

ypoBHsX: GaKaaBpHar, MaruCTparypa, 10By30BCKas IIOAr0TOBKA;

4.5.3. KOHTPOJIb Ka4decTsa, Y4YET, aHalu3 H OTUETHOCTH IO BOMpPOCAM YueOHOro
nponecca, aIMUHHCTPATHBHOTO YNPABIEHHUS 1 HAY THBIX HCCIIeI0BAaHHM;

4.5.4. conpoBoyieHne y4yeOHOro mporecca: (hopmMupoBaHHe Yy4eOHBIX ILIAHOB,
rpauKoB y4eGHOro mpolecca, pacnucanui 3aHATHUN U OK3aMEHOB;

4.5.5. npoBeeHde ~ NPUEMHOM  KaMIaHHH OakanaBpuara,  MarucTpaTyphl,
JTOKTOPAHTYPbI;

4.6. yuacTHe B CEMHMHApax Juis IPOpeccopeKO-TPEnoAaBaTe/bekoro cocTasa,
JIOKTOPAHTYPbl ¥ 00YHaIOMMXCs [0 BONPOCAM OCBOCHHs HOBBIX MPOrPaMMHBIX CpelCcTB
BBLIYMCJIUTEIbHONH TEXHUKH;

4.7. TOArOTOBKA OTYETHOCTH, ITHCEM, 3aKINOYEHNH, HHOH H(pOPMALIMH 10 BONPOCaM
NesITelTbHOCTH JleltapTaMeHTa;

4.8. pa3paboTka €XKerogHbIX IJIaHOB paboThl W OTYETOB [0 JEATEIbHOCTH
JeTapTaMeHTa, PeJICTaBJIeHHe X Ha YTBEPIKACHUE B yCTAHOBICHHOM MOpSJKE;

4.9. RpINIOJTHEHWEe WHBIX (YHKLHH, MPeayCMOTPEHHBIX 3aKOHOIATE/IECTBOM PK u
HOPMAaTHBHBIMH JOKyMeHTami OG1LecTBo.

5. IIPABA
OIIP umeert mpaso:
5.1.3ampammBaTh ¥ TOJNYy4aTh B CTPYKTYPHBIX [OJPA3ACITICHHUAX O6uecTsa
HeoBXOIMMbIe MATEPHANBI, TOKYMEHTBI 1 MH()OPMAILHIO, BXOASALLYIO B KOMIICTEHLIHIO OI1P;
5.2. TpeboBaTh W TOJy4aTb OT BCEX CTPYKTYPHBIX nojpasaeiernit ObmecTsa
CBeJICHUsI, HEOOXOAMUMbIe JUISl BBHITTOJHEHUS BO3JIOXKEHHBIX HA OITP 3ajia4y W aHajM3a
BOIIPOCOB, CBSI3AHHBIX C ero aesTeJIEHOCTHIO.

53.B ciydae HecobGmogeHus TpeGoBaHUH 3arpalnmMBaeMoil  MH(opMaIuu
BO3BPATUThH UCIIOIHUTENIAM JOKYMEHTBI ISl EPECMOTPa.

5.4, naBaThb pa3zbACHEHHs, PeKOMEHAAlMM U yKa3aHHus 110 BONpOCaM, BXOISIIHWM B

xommerenuuto OITP.

5.5. NpOBOAMTH COBEIIaHHWS W y4acTBOBATH B COBCIIAHWSIX, MPOBOAMMBIX B

O6uiecTBe;

5.6. npusnekats ¢ paspewennst llpencenarelis [TpaBnenust — Pexropa HWIH
npopektopos, i Lludposoro oduuepa CrneUUATUCTOB OG6uiecTBa Uil peIICHUS
B3aMMOCBSI3aHHBIX 3a/a4 110 cepe AesATe/IbHOCTH OI1P;

5.7. Ha MaTepuanbHO-TeXHHUECKoe obecreueHu e OI1P;

5.8. KOHTPOJIMPOBATh MCIIOJHEHHE COTPYAHUKAMH OITP npuKa3oB, pacHopsHKEHHH
PYKOBOJACTBA, & TAK/KE AOJDKHOCTHBIX unctpykuuit u Ionoxenus;

5.9, BHOCHTb NpeIokenns pykoBoacTBy OOIecTBa MO BOMPOCAM:!

— yJIy4LIEHHs KauecTBa BEICHHA NIPOLIECCOB B OOuecTBe;
— nooipenust padoruukos OINP 1o pesyibraTam paboTel;
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— B YCTAHOBJIEHHOM IOPAJIKE COTJIACOBBIBATH IPUKA3bl, PACHOPSIKEHUs M JpYrue
OpraHU3alHOHHO-PACIIOPs/IUTe/ILHBIE TOKYMEHThI O6urecrsa.

5.10. npaa OIIP, cBsizaHHbIE € €r0 JIEITETbHOCTBIO, PEATH3yET PYKOBOJUTEID OI1P.
I1pasa pykosoauTens OIIP onpenenstoTes ero JOJKHOCTHOM HHCTPYKIIMEH.

6. OTBETCTBEHHOCTDb

6.1. Bcio monHOTY OTBETCTBEHHOCTH 3a JIOCTIIKEHHE Ilesieil M 3a/ay, a TakKe 3a
KauecTBO U CBOEBPEMEHHOCTD HCIIONTHEHUS BO3NOKeHHbIX [lonoxenreM Ha OIP ¢yHKumii
HeceT pykosoauTens OITP.

6.2. Pykosoaureis OITP HeceT nmepcoHanbHyIo OTBETCTBEHHOCTD 3a:

— oprauu3zanuio paborst OINP, cBoeBpeMEHHOE 1 KBAIH(DUIUPOBAHHOE UCIIONHEHHE
[IPUKA30B, pPACHOPSDKEHMH M MOpYYeHHH PYKOBOJACTBA Ob6miectBa, AEUCTBYIOIIMX
HOPMAaTHBHO-TIPABOBBIX aKTOB [10 CBOEMY npodHITIo AesTeTbHOCTH,

— BBIIOJIHEHHE JIOJDKHOCTHBIX 00s3aHHOCTEM B COOTBETCTBMM C TPYIOBBIM
norosopom paboraukamu OI1P;

— cobmonenue padornukamu OITP MCHONHHUTENBCKOH, TPYAOBOH JMCUMIUIMHBL H
npaBuyi  BHyTpeHHero pacropsjka OOmiecTBa, CaHWTAPHO-NPOTHBOINMHAEMUUECKOTO
pe)KKMMa, IPOTHBOTIOXKAPHON O€30ITaCHOCTH ¥ OXPaHBbI TPY/1a;

— BelleHHE JOKYMEHTAL[MH, HPeJlyCMOTPEHHON [eHCTBYIOWIMMH HOPMaTHBHO-
PABOBBIMH JOKYMEHTAMH,;

— CBOEBPEMCHHOE MpeJOCTaBICHHE B YCTAHOBJIEHHOM TIOPAIKE JIOCTOBEPHOM
craTMcTHYecKoil U nHoM uHdopMauuu o aearenbHocTH OLIP;

— rorosroctb OITP Kk paboTe B yCIOBHSX Ype3BbIUAHHBIX CUTYAINH.

6.3. PykoBourens OIP HeceT B yCTaHOBJICHHOM ITOPAIKE:
~ MarepHalbHYl ~OTBETCTBEHHOCTH 3a  YIIEpO, yHHUYTOXKEHHE M TOpHY

MaTepHalbHBIX LEHHOCTEH, MPOM3OMIENX [0 ero BUHE, B COOTBETCTBUM € TPYIOBbIM
konexkcom PK;

_ OTBETCTBEHHOCTH 32 COOIIIOeHHE KOMMEPUYECKOH M TeXHUUYECKON TalH, a TaKKe
cinyxebHbIx cekpeTos OOmecTsa.

6.4. Creniedh ~ OTBETCTBEHHOCTH  JAPYIMX  pabOOTHHKOB  YCTaHAB/IMBACTCH
NOJKHOCTHBIMH MHCTPYKLIMSAMH.

7. BSAUMOJIEMCTBHUE C APYTUMHA NOJAPA3AEJIEHUSAMUA
OIlP npu BeIMOMHEHHWH CBOMX (QYHKIMH W 3a1a4 B3aMMOJICCTBYET CO BCEMH
CTPYKTYpHBIMH mojpasienenusaMu OO1uecTsa 1 OpraHu3alusIMi BHE 3aBUCHMOCTH OT MX

(bopMBI COOCTBEHHOCTH.

8. COIJIACOBAHMUE, XPAHEHUE, PACIIPOCTPAHEHHUE
8.1. Paspabotka [Tonosxenus ocymectnisercs pykoponurenem OITP.
8.2. Cornacoanue [TonoeHus OCYILECTBIISIETCS ¢ OTBETCTBEHHBIM JIMLIOM Otnena
JIOKyMEHTALMOHHOTO 00eCTIeYEeH s W KOHTPOJIS ¥ CO CIIeJIYIOIIMMH PYKOBOAUTEIIAMU:
1) HR nmenaprameHTa;
2) JlenapTaMeHTa I0pUAXYECKOro 1 JIOKYMEHTAllHOHHOTO COMPOBOKACHHA,
3) [11aHOBO-DKOHOMHUYECKOTO 0T/1e13;
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4) HudpoBbIiM 0HHULIEPOM.
8.3. OTBEeTCTBEHHOCTD 3a XpaHeHye 6yMaXKHOM 1 ANEKTPOHHON BepcHil OpUriHala 1

pacrmpocTpaHeHHe OTCKAHUPOBAHHOTO yTBEPXICHHOTO BaphaHTa [Tono)keHUsT HeCceT
oTBeTcTBeHHOE Mo OTHena JOKyMEHTAMOHHOTro 00ecreveHus ¥ KOHTPOIA.
8.4, Konms yreepxennoro [lonoxenus xpanurcs B OITP JLIP.
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JUCT PETUCTPAIIUN N3MEHEHUHA U I[OIIOJIHEHI/Iﬁ

Buja uzMeHeHHs

Pazgen
Ne : OcHoBanue M3meHeHHe BHECEHO
NYHKT (3amena,
HIME™ | Homiekaiue | aHHYJIMpOBaHHE AAS
HeHus ’| m3menenus | laTa ®UO | Moanuck
H3MEHEHHIO JI0MOJIHEHHE)
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